
 

 

APPLICATION EXPECTATIONS 

 

   

EMPLOYMENT  

Need to have full and complete work history for the past 3 years listed on the application. 

Highlighted in yellow is the required information that needs to be filled in before moving to 

Safety Review. 

  

 

➢ Reason for leaving should be listed as one of the following: Current, quit, laid off, 

terminated, or company out of business.  

➢ Terminations- Need to have a 2 to 3 sentence statement on what happened to review. 

“Will discuss” is not acceptable.  

➢ Contact information and correct company name are super important. Safety cannot 

send out the VOE if they do not know what company to reach out to or their phone 

number. 

➢ Make sure applicant will have enough experience to meet the hiring criteria before 

moving forward.  



 

 

NON-DOT employment- Highlighted in yellow is the required information that needs to be 

filled in before moving to Safety Review. 

   

➢ If the applicant stated, they did not operate a commercial vehicle then the 

following two questions will always be NO. 

 

 

 

TRUCKING SCHOOL 

DOT requires all trucking employment in the past 10 years to be listed on the application. This 

includes truck driving schools.  

➢  If you do not see a trucking school listed, ask the applicant where they attended. This 

goes for MET applicants too.  

➢ Need to know the school’s name, the dates attended, and their contact information. 

  

 



 

 

ACCIDENTS  

All accidents in the past 3 years need to be listed on application. Highlighted in yellow is the 

required information that needs to be filled in before moving to Safety Review. 

  

➢ Accidents with a citation in the past 3 years are an automatic decline and should not 

be moved forward.  
➢ A 2 to 3 sentence statement is needed for Safety to review. “Will discuss” or “not my 

fault” is not acceptable.  

➢ If accident type was fatal, Safety will need the accident report- no matter when the 

accident occurred.  

➢ Accidents with a citation outside of 3 years but within 5 years must be listed and 

reviewed by Safety.  

➢ An accident report may be requested if it was listed as preventable or at fault.  

 

 

 



 

 

VIOLATIONS  

All violations in the past 3 years need to be listed on the application. Use the MVR point system 

sheet to determine if citation falls within the hiring criteria.  

    

  

➢ Pay attention to if citation was in a personal or commercial vehicle as some points 

in a CMV vs POV are worth more.  

    

 

  

 



 

 

FMCSR/MOTOR VEHICLE QUESTIONS  

 

➢ Suspensions: Need to have the start and end date and reason why the license was 

suspended. 

  

➢ Drug charge/DUI: Auto DQ for any in the last 5 years or 3 or more in a lifetime. 

➢ Failure/refusal to submit test: Auto DQ for anytime. 

 



 

 

MISDEMEANOR/FELONY  

 Need the have the month, date, and what the applicant was charged with for Safety to review.  

 

   

➢ “Will discuss” is not acceptable. Safety needs to know exactly what the applicant 

was charged with to review.  

  

RELEASES  

Need to have current signed releases on file. If the releases are over 30 days old, we cannot 

run the MVR, CDLIS, or any other reports. Those signatures should be more than a straight line 

or a dot. The applicant needs to make an attempt at a signature.  
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